
JOB DESCRIPTION- GENERAL CUSTODIAN

General Description/Primary Purpose:

.HHS SUHPLVHV RI RIILFH EXLOGLQJV� GRUPLWRULHV� DQG RWKHU LQVWLWXWLRQDO EXLOGLQJV LQ D
FOHDQ� RUGHUO\� DQG VDQLWDU\ FRQGLWLRQ�

Classification: )XOO�7LPH� 1RQ�([HPSW

Salary: 6DODU\ &RPPHQVXUDWH ZLWK H[SHULHQFH DQG TXDOLfiFDWLRQV� SOXV IXOO IULQJH
EHQHfiWV�
Appointment: ���PRQWK DSSRLQWPHQW
Overview:

0XUUD\ 6WDWH &ROOHJH LV D VPDOO� RSHQ�GRRU FRPPXQLW\ FROOHJH WKDW SURYLGHV SHUVRQDO
JURZWK DQG SURIHVVLRQDO VXFFHVV RSSRUWXQLWLHV WR VWXGHQWV RI DOO HGXFDWLRQDO EDFNJURXQGV�
(PSOR\HHV DW 06& ZLOO IORXULVK LQ D IDPLO\�OLNH HQYLURQPHQW WKDW RIIHUV FROOHJLDWH VXSSRUW
DQG RSSRUWXQLWLHV IRU DGYDQFHPHQW�

/RFDWHG LQ WKH KHDUW RI WKH &KLFNDVDZ 1DWLRQ� 06&¶V VHUYLFH DUHD FRPSULVHV VPDOO WRZQV
ZLWK D ORZ FRVW RI OLYLQJ DQG QXPHURXV QDWXUDO DWWUDFWLRQV ZKLFK RIIHU ILVKLQJ� KLNLQJ� DQG
FDPSLQJ� &RQYHQLHQWO\ ORFDWHG ZLWKLQ D WZR�KRXU GULYH RI 'DOODV DQG 2NODKRPD &LW\� 06&
SURYLGHV WKH EHVW RI ERWK ZRUOGV� VPDOO�WRZQ OLIH ZLWK DFFHVV WR ELJ�FLW\ RIIHULQJV�

Description of Duties:

�� *HQHUDOO\ FOHDQV KDOOZD\V� OREELHV� ORXQJHV� UHVWURRPV� FRUULGRUV� HOHYDWRUV� VWDLUZD\V�

DQG RWKHU DVVLJQHG DUHDV LQ FDPSXV EXLOGLQJV�

�� 6ZHHSV� VFUXEV� VWULSV� ZD[HV� DQG SROLVKHV IORRUV�

�� :DVKHV GRRUV� ZDOOV� FHLOLQJV� ZRRGZRUN� WULP ZRUN� ZLQGRZV� DQG ZLQGRZVLOOV� �� 'XVWV

DQG ZD[HV IXUQLWXUH�

�� &OHDQV DQG SROLVKHV GULQNLQJ IRXQWDLQV�

�� 9DFXXPV DQG FOHDQV UXJV� FDUSHWV� XSKROVWHUHG IXUQLWXUH� DQG GUDSHULHV�

�� 0RYHV WDEOHV DQG RWKHU IXUQLWXUH DV QHHGHG�

�� +RVHV DQG FOHDQV VLGHZDONV DQG DOO HQWUDQFHV�



�� (PSW\ ZDVWH EDVNHWV DQG WUDQVSRUW WUDVK DQG ZDVWH WR WKH GLVSRVDO DUHD�

�� (VWDEOLVKHV D UHJXODU VFKHGXOH RI FOHDQLQJ�VHUYLFLQJ UHVWURRPV� UHSOHQLVKLQJ VXSSOLHV DV

QHHGHG�

��� 5HFHLYHV DQG VWRUHV DOO FXVWRGLDQ VXSSOLHV LQ DVVLJQHG DUHDV�

��� 0DLQWDLQV VWRUHURRPV LQ D FOHDQ DQG RUGHUO\ PDQQHU�

��� 1RWLILHV 0DLQWHQDQFH VXSHUYLVRU ZKHQ KHDWLQJ RU FRROLQJ LV QRW FRPIRUWDEOH LQ DVVLJQHG

EXLOGLQJV�

��� 5HSODFHV OLJKW EXOEV DQG IOXRUHVFHQW WXEHV�

��� 1RWLILHV WKH 0DLQWHQDQFH VXSHUYLVRU RI DQ\ UHSDLUV QHFHVVDU\ WR LPSURYH WKH RYHUDOO

DSSHDUDQFH RI IDFLOLWLHV WR ZKLFK WKH HPSOR\HH LV DVVLJQHG�

��� $VVLVWV LQ RWKHU DUHDV RI 0DLQWHQDQFH ZKHQ QHFHVVDU\ DQG�RU ZKHQ QRW QHHGHG LQ WKH

SULPDU\ DUHD RI UHVSRQVLELOLW\�

��� 7UDQVSRUWV QHFHVVDU\ HTXLSPHQW DQG�RU WRROV EHWZHHQ DUHDV WR EH FOHDQHG DV QHHGHG�

��� 2WKHU GXWLHV DV DVVLJQHG�

��� 7R PHHW REMHFWLYHV RI YLUWXDO�ZRUN UHODWHG VLWXDWLRQV DQG�RU H[WHQGHG SHULRGV ZKHQ

ZRUNLQJ IURP KRPH� DOO IDFXOW\ DQG VWDII PXVW KDYH DFFHVV WR ���� UHOLDEOH RII�FDPSXV

,QWHUQHW�

��� 0DLQWDLQ 1,06 WUDLQLQJ DV UHTXLUHG� LQFOXGLQJ WKH ,6�����D DQG ,6�����+( WHVWV

Required Knowledge, Skills, and Abilities

,QGLYLGXDOV PXVW SRVVHVV WKHVH NLQGV RI NQRZOHGJH� VNLOOV� DQG DELOLWLHV RU EH DEOH WR H[SODLQ DQG
GHPRQVWUDWH WKDW WKH\ FDQ SHUIRUP WKH HVVHQWLDO IXQFWLRQV RI WKH MRE� ZLWK RU ZLWKRXW UHDVRQDEOH
DFFRPPRGDWLRQV� XVLQJ VRPH RWKHU FRPELQDWLRQ RI VNLOOV DQG DELOLWLHV�

● %DVLF NQRZOHGJH RI FOHDQLQJ WHFKQLTXHV QHFHVVDU\ WR PDLQWDLQ EXLOGLQJV LQ D FOHDQ�
RUGHUO\� DQG VDQLWDU\ FRQGLWLRQ�

● :LOOLQJQHVV WR VXSHUYLVH VWXGHQWV RQ ZRUN DVVLJQPHQWV�
● $ELOLW\ WR JHW DORQJ ZLWK SHRSOH�
● $ELOLW\ WR DQDO\]H QHHGV DQG KDYH LQLWLDWLYH WR SHUIRUP GXWLHV ZLWKRXW FRQVWDQW GLUHFWLRQ�
● :LOOLQJQHVV WR WDNH VXSHUYLVLRQ ZKHQ QHHGHG�
● $ELOLW\ WR UHDG DQG IROORZ GLUHFWLRQV�
● 'HPRQVWUDWH H[SHULHQFH RU ZLOOLQJQHVV LQ ZRUNLQJ HIIHFWLYHO\ LQ D FXOWXUDOO\ GLYHUVH

ZRUNSODFH DQG�RU VHUYLQJ FOLHQWHOH IURP D YDULHW\ RI UDFLDO DQG FXOWXUDO EDFNJURXQGV�



● 'HPRQVWUDWH H[SHULHQFH DQG�RU ZLOOLQJQHVV LQ OHDUQLQJ DQG XVLQJ VWDWH�RI�WKH�DUW
WHFKQRORJ\�

● 'HYHORS DQG PDLQWDLQ DQ DWWLWXGH RI VHUYLFH WRZDUG VWXGHQWV� FRZRUNHUV� DQG RWKHUV�
● 3DUWLFLSDWH LQ FRPPXQLW\ VHUYLFH DFWLYLWLHV DQG SURJUDPV�

Supervisory Responsibilities:

'LUHFWO\ VXSHUYLVH VWXGHQW ZRUNHUV� &DUU\ RXW VXSHUYLVRU\ UHVSRQVLELOLWLHV LQ DFFRUGDQFH ZLWK
WKH FROOHJH
V SROLFLHV DQG DSSOLFDEOH ODZV� 6XSHUYLVRU\ UHVSRQVLELOLWLHV PD\ LQFOXGH
LQWHUYLHZLQJ� KLULQJ� DQG WUDLQLQJ HPSOR\HHV� SODQQLQJ� DVVLJQLQJ� DQG GLUHFWLQJ ZRUN�
DSSUDLVLQJ SHUIRUPDQFH� UHZDUGLQJ DQG GLVFLSOLQLQJ



Qualification Standards:

�� Minimum Education Required: +LJK 6FKRRO 'LSORPD
�� Experience: � <HDU RI UHODWHG H[SHULHQFH LV SUHIHUUHG�
�� Professionalism: $OO HPSOR\HHV DW 06& DUH H[SHFWHG WR GHPRQVWUDWH GHGLFDWLRQ WR

WKHLU ZRUN ILHOG DQG WR VKRZ SURIHVVLRQDO FRPSHWHQFH� LQWHJULW\� DQG HQWKXVLDVP LQ
WKH SHUIRUPDQFH RI DOO UHVSRQVLELOLWLHV�

�� Image: 0XUUD\ 6WDWH &ROOHJH HPSOR\HHV DUH H[SHFWHG WR PDLQWDLQ D QHDW�
ZHOO�JURRPHG� DQG SURIHVVLRQDO LPDJH ZKLOH SHUIRUPLQJ WKHLU UHVSRQVLELOLWLHV�

�� Background Check: 7KH VXFFHVVIXO FDQGLGDWH PXVW JLYH SHUPLVVLRQ WR KDYH D IRUPDO
EDFNJURXQG FKHFN FRQGXFWHG� DQG HPSOR\PHQW LV FRQWLQJHQW XSRQ WKH UHVXOWV RI WKH
QDWLRQDO FULPLQDO DQG VH[ RIIHQGHU EDFNJURXQG FKHFN�

Application Process:
�� /HWWHU RI DSSOLFDWLRQ
�� 5HVXPH
�� 7KUHH ��� OHWWHUV RI HPSOR\PHQW UHFRPPHQGDWLRQ
�� 2IILFLDO WUDQVFULSW�V� UHTXLUHG
�� 0XUUD\ 6WDWH &ROOHJH HPSOR\PHQW DSSOLFDWLRQ
�� &RPSOHWH WKH %DFNJURXQG &KHFN &RQVHQW )RUP RQ WKH 06& :HEVLWH

Submit Application to:
+XPDQ 5HVRXUFHV 2IILFH
0XUUD\ 6WDWH &ROOHJH
2QH 0XUUD\ &DPSXV� 6XLWH $' ���
7LVKRPLQJR� 2. �����
KXPDQUHVRXUFHV#PVFRN�HGX

MSC participates in E-Verify.
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