JOB DESCRIPTION- GENERAL CUSTODIAN

General Description/Primary Purpose:

- HHS SHPLVHV R RILFH EX0GQIV GRIPLIRIHV DQGRIKHU LQWLIXILR®) EXIGQIV LQD
FIHDQ RIGIO\ DQGVDQIDU FRQGILRY

Classification: )X0 7LPH 1RQ ([HPSI

Salary: 6D0DI\ &RPPHQ/XDIH ZLIKH[ SHILHQ@H DQGTXD0L1 FOILRY SIXV 1X00 1ULQIH
EHQH v

Appointment: PRJKDSSRQPHQ

Overview:

OXUUD\ BIDIH &RNHIH LV D VPDI RHQGRR FRPPXQIN FRIHIH IKDI SIRYLGHV SHWVRQ
JURZIIK DQG SIRHWLRQ0 VXEFHVW RSSRIXQILHY IRVIXGHIQV R DO HGXEDILRQ! EDFNIURXQE/
(PSR HHV DI O6& ZL0) IIRULVKLQD IDPL\ LNH HQYURQIPHQ IIKDH RIHUV FROHJILDIH VXSSRII
DQGRSSRIXQILHY IR DODQHPHQ

/REDIHGLQIKH KHDUI R IKH &KLFNDVDZ 1DILRQ O6&V VHUYLFH DUHD FRP SILVHV VPDI) IRZ QY
ZUIKD 0RZ FRYI R 0LYLQ) DQGQPHIRY QIXID0 DINUDFILRY ZKLFK RIHU IVKLQ) KINQJ DQG
FOPSQ &RQHQHQN IRFDIHGZLIKLQD IZR KRY GLYH R ™ DDV DQG2NDKRPD &N O68&
SIRMLGHV IIKH BHVi R BRK ZRNG/ VPDO IRZQILIH ZLIK DFFHW IRELJ FLUIA RITHULQIV

Description of Duties:

*HQUUDON FOHDQY KDWZD\V 0REELHV ORXQIHV UHVIURRPY FRIULGRV HIHYDIRV VIDLUZD\ V
DQGRIKHU DWLIQIGDUHDY LQFDP SXV EXOGQIV

6ZHHS/ VFUXEY VILS/ ZD[ HV DQGSRILVKHV 10RRV

= DVKHV GRRIV ZDOW FHULQIV ZRRZRIN ILP ZRIN ZLQERZV DQGZLQERZVLON = XUV
DQGZD[ HV IXQIXH

&IHDQY DQGSRILVKHY GLQNQ) IRXQDLYY

ODFXXPV DQGFHDQY UXIV FDUSHIV  XSKRVIHHGIXQIXH DQGGIDSHILHY

ORYHV IDEHYV DQGRIKHU IXUQIXIH DV QHGIG

+RVHV DQGFIHDQY VLGIZDIN/ DQGDI) HQUDCFHY



(PS\ ZDVIH EDVNHIV DQGIUDQYSRII IUDVK DQGZDVIH IRKH GVSR/D) DUHD
(VIDEDLVKHV D UHJIXODU VFKHGOH R FHDQQ) VHUYLFLQY UHVIURRPY UHSHQVKLQJ VXSSILHY DV
QHGIG

SHFHLYHV DQGVIRHV DX FXWRGDQVXSSILHY LQDWLIQIGDUHDY

ODLQDLQY VIRHURRPY LQD FHDQDQGRIGHIN PDQRH

1 RLILHV ODLQHQ@GFH VXSHIYLVR) ZKHQKHDILQ R FRRLQJ LV QRI FRPIRJIDEH LQDWLIQHG
BUGQV

SHSIDFHY ILIKI EXOEY DQGI0OXRHVFHQ! IXEHY

1 RLILHV K ODLQHQGFH VXSHIYLVR) R DQ. UHSDLUY QIFHWDU IRLP SIRYH IIKH RYHUDOO
DSSHOUDGFH R IDFLOLILHY IR ZKLFKIKH HPSIR HH LV DWLIQIG

SWLVIN LQRIKHU DUHDV Rl ODLQHQQFH ZKHQQHFHWDI\ DQGRI ZKHQR QHGIGLOQIKH
SILPDU\ DUHD R UHVSRQLELOLIN

7UDQISRIV QIFHWDUA HTX.SPHQI DQGRJ IRRV EHIZHHQDUHDV IR EH FIHDQIGDV QHGIG
2IIKHU GAILHY DV DWLIQIG

7RPHHI REHFILYHV R YLUIXD0 Z RINUHIDIHGVLIXDILRY DQGRY H IHQBIGSHILRY ZKHQ
ZRINQ IURP KRPH D0 IDFXUN DQGVIDIT PXVI KDYH DFFHW IR~ UHILDEDH R FDPSW
, QHUCH

ODLQDLQL,06 IDLQQ) DV IHTXUHG LIXGQ IKH ,6  DDQG,6  +(IHVIV

Required Knowledge, Skills, and Abilities

,QBYLGON PXVIi SRIVHW IKHVH NQE/ R NQRZOHGIH VNV DQGDELOLILHY R EH DEH IRH[ SIDLQDQG
GIPRY/IUDIH IKDH IKH\ FDQSHUIRIP iKH HWHQILD) IXJFILRY R IIKH IRE. ZLIK RJ ZLIKRXI UHDVRQEH
DFFRP PRIILRY XLQJ VRPH RIKHU FRPELQILRQR VN.0OV DQGDELILILHY

%DVL6 NQRZOHGIH R FOHDQQJ IHFKQTXHV QIFHWDU\ IR PDLQDLQEXIGQIV LQD FIHDQ

RGO\ DQGVDQIDI FRYGILRQ

= LO0BQIQIW IRVXSHUYLVH VIXGIQV RQZRINDWLIQPHQV

SEM\ IRIHIDIRQY ZLIK HRSH
SEMW\ IRDQN JH QHG DQGKDYH LQILDILYH IR SHUIRIP GXILHV ZLIKRX FRIIDQ GUHFILRQ

- LOOsQIQIW IRIDNH VXSHUYLLRQZ KHQQIHGIG

$HW\ IRIHDGDQGIRIRZ GUHFILRY
* HRRQ/MUDIH H[ SHULHQFH R ZLOLQIQIW LQZRINQJ HITHFILYHON LQD FXOXUDI0\ G YHUVH

ZRINS)DFH DQGRJ VHUYLQ FOLHQHOH 1URP D YDULHIN RI UDFLD0 DQGFXINXUD0 EDFNJURXQGE/



* HRRQ/UDIH H[ SHULHQFH DQGR) ZLO0LQIQHVV LQIHDUQQI DQGXLQI VIDIH R iKH DU

IHFKQRIRI\
~ HYRS DQGPDLQDLQDQDIILIXG! Rl VHUYLFH IRZDUGVIXGIQV FRZRINHV DQGRIKHWY

3DVileLDiH LQFRP P XQIN VHUYLFH DFILYLILHV DQGSIRIUDPV

Supervisory Responsibilities:

" LUHFIO\ VXSHUYLVH VIXGIQ ZRINHWV &DUN RXI VXSHUYLVRA UHVSROLELOLILHY LQDFFRIQFH ZLIK
ik FROHIH V SRILFLHV DQGDSSILFDEH (DZV 6XSHUYLVRA UHVSRQLEOLILHY PD\ LGROXGH
LQHIYHZLQ) KWLQ) DQGIUDLQQI HPSIR HHVY SDQRQ DWLIQQ) DQGGUHFILQY ZRIN
DSSIDLVLQ) SIRPDGH HZDIGQ) DQGGVFLILQQY)



Z%BW 10 1

Qualification Standards:

Minimum Education Required: +LJK6FKRR *L9RPD

Experience: <HDU R UHODHHGH] SHULHQFH LV SIHIHWHG

Professionalism: $00 HPS)R HHV DIl O6& DUH H[ HFIHGIIR GIP RY/IUDIH GIGFDILRQIR
IKHWU ZRINILHHGDQGIRVKRZ SIRHWLRQ0 FRP SHIHGFH LQHJULN  DQGHQIKXVLDVP LQ
IKH SHUIRIPDQFH R D00 UHVSRQYLELOLHLHY

Image: OXUUD\ 6IDIH &RIHIH HP SR HHV DUH H[ SHFIHGIR PDLQIDLQD Q1D
ZHN JURRPHG DQGS/RHWLR0 LPDJIH ZKLH SHUIRIPLQJ IKHLU UHVSRQILBLILILHY

Background Check: 7KH VXFFHWIX) FDQE@IH PXW JLYH SHUPLWLRQIRKDYH D IRJPD0
BEDFNJURXQGFKHFNFRQGFIHG DQGHP SR PHQ LV FRILQIHQ XSRQIIKH UHVXIV R IIKH
QILRP0 FILPLQ0 DQGVH[ RIHQG EDFNJURXQGFKHFN

Application Process:

/HilHU R DSS)LFDILRQ

SHVXPH

7KIHH  (HIWHW R HPSR PHQ HFRP PHQ@ILRQ

21ILFLD0 WDQIFULSI V' UHTXWUHG

OXIUD\ 6IDIH &ROHIH HPSIR PHQ DSSILFDILRQ

&RP SHIH IKH %DFNJURXQG&KHFN &RQYHQ ) RIP RQIKH O6& = HEVLIH

Submit Application to:
+XPDQ5SHVRYFHV 211LFH
OXJUD\ 6IDIH &ROHIH

2 OXD\ &DPSX 6XIH $ =
7VKRPLQIR 2.
KXPDQHVRXFHVAPVFRNHGX

EHOHIH

MSC participates in E-Verify.
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