
JOB DESCRIPTION-DIRECTOR OF CAMPUS FACILITIES

General Description/Primary Purpose: This position reports to the Executive Vice President of
Finance and Operations and is responsible for optimal operation of the college’s facilities; construction
project oversight and management; and, environmental and occupational safety.

Classification: Full-Time, Exempt

Appointment: 12-month appointment

Salary: Salary commensurate with experience and qualifications, plus full fringe benefits.

Overview:

Murray State College is a small, open-door community college that provides personal growth and
professional success opportunities to students of all educational backgrounds. Employees at MSC will
flourish in a family-like environment that offers collegiate support and opportunities for advancement.

Located in the heart of the



immediate needs.

15. Maintain NIMS training as required, including the IS-700.a and IS-100.HE tests

16. To meet objectives of virtual work-related situations and/or extended periods when working from

home all faculty and staff must have access to 24/7 reliable off-campus Internet.

17. Accept other responsibilities as assigned.

Required Knowledge, Skills, and Abilities:

Individuals must possess these knowledge, skills, and abilities or be able to explain and demonstrate that
the individual can perform the essential functions of the job, with or without reasonable accommodation,
using some other combination of skills and abilities.

● Ability to successfully manage fiscal operations.
● Ability to effectively and consistently supervise, manage, and lead personnel.
● Ability to communicate effectively, both orally and in writing, with administrators, faculty, staff,

and students.
● Knowledge of or ability to learn state and federal regulations relating to fiscal operations.
● Problem-solving and conflict resolution skills.
● Knowledge of or ability to become familiar with the two-year and/or community college system

in Oklahoma.
● Computer/technical skills sufficient to perform essential job duties.
● Ability to organize work and delegate when appropriate.
● Ability to meet deadlines.

Other Ergonomic Requirements:

Performance of job functions requires the ability to regularly speak, see, hear, write, use keyboards, �
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